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How Do Supervisors Register for a Roswell-
Alpharetta Public Safety Training Center
Course?

This lesson will show you how to use our registration software.

1) Make sure you are on our registration site at:
https://roswellgov.gosignmeup.com

[ & hitps//roswellgov.gosignmeup.com/Pub

([Welcome'to the . _4
/ Roswell-Alpharetta Public Safety Training Center

Welcome to our Registration Site

el

iew

The Roswell Alpharetta Pubiic Safety Training Center s dedicated to praviding Public Safety Professionals with the most comprehensive
‘educational and training curriculum available. We provide training for both State and Local Public Safety persennel. This includes Police,

Fire, and Emergency Medical professionals.

To register your agency for the site you must contact Floydette Roy 770-641-3731 or fioy

Password

ttention all students atiending Georgia Fire Academy class atR

GPSTG has changad their procedures for registering for classes. Starting July 1st 2014 paper regisiration is no longer allowed (SAF's). All
toattend 3 GFA be with GPSTC electronicall of class. If you are not registered
with GRSTC prior to the start of class you may not be aliowed to atiend

Due fo this change, for all GFA classes held hers ai RAPSTG it wil be necsssary for students fo be dual registered vith both GPSTC and
here 3t RAPSTC. Your Training Officer will need to register you on the GPSTC site 2s well 35 the GO SIGH ME UP site for us here at
RAPSTC. CLICK HERE TO REGISTER @ GPSTC's sile: hiip.//access gpsic org/ages

e are somy for any inconvenience that this may cause and look forvrard 1o seeing you in class. RAPSTC STAFF

Roswell - Alpharetta Public Safety Training Center
11565 Maxwell Road
Alpharetta, GA. 30099

For Step-by-Step registration instructions (Supervisor's only): CLICK HERE
For insiructions on your Student Dashboard (Students only): CLICK HERE

Students interested in attending classes at RAPSTG must creale a “student profile.” To do so click on the “Greate account” ink at the top.
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2) The first thing you want to do is Login using your
Supervisor Username and Password.

¥ roswellgov.gosignmeup.com/Public/Course/Browse

L Z
Welcome'to the

A Roswell-Alpharetta Public Safety Training Center

Welcome to our Registration Site

Overview

The Roswell Alpharetta Public Safety Training Center is dedicated to p the most
‘educational and training curticulum available. We prvide training for both State and Lecal Public Safety personnel. This includes Pelice,

Fire, and Emergency Medical professionals

To register your agency for the site you must contact Floydette Roy 770-541-3731 or froy @roswellgow com for an Agency Username and

Password.

Aftention all students attending Georgia Fire Academy classes here at RAPSTCI

GPSTC has changad their procedures for registering for classes. Starting July 1st 2014 paper registration is no longer alowed (SAF's). All
students wishing 1o attend 2 GFA classes must be registered with GPSTC slectronically before the start of lass. I you are not registered
ith GPSTG prior 1o the start of lass you may not be allowed 1o atten

Due to this change, for all GFA classes held here at RAPSTG it will be necessary for students 1o be dual registered vith both GPSTG and
here at RAPSTC. Your Training Oficer wil need {o register you on the GPSTC site as well 35 the GO SIGN ME UP site for us here at
RAPSTC. CLICK HERE TO REGISTER @ GPSTC's site: hitp://access gpstc org/agenc

We are sorry for any inconveniencs that this may cause and look forviard to sesing you in dlass. RAPSTC STAFF

Roswell - Alpharetta Public Safety Training Center
11565 Maxwell Road
Alpharetta, GA. 30099

For Step-by-Step fegistration instructions (Supervisor's only): CLIGK HERE
For instructions on your Student Dashboard (Students only): CLICK HERE
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3) Type in your username and password, check Supervisor

and click on Login.

1/Public/Course/Browse

Loris

L Z
Welcome to the

/ Roswell-Alpharetta Public Safety Train .

Welcome to our Registration Site

Student

Instructor

Login

Overview

The Roswel Alpharetta Public Safety Training Center is dedicated fo pr
‘educational anditraining curricuium available. We provide traning fo both State and Local Pubic Safety personnel. This includes Poice,

Fire, and Emergency Medical professionals

To regi y ste you Ray 770-641-3731 or froy@rosvieligov.com for an Agency Username and

Password

TCH

Attention al students attending Georgia Fire Academy classes here at Ry

GPSTC has changed their procedures for registering for classes. Starting July 1st 2014 paper regisration s no longer allowed (SAF's) Al
FA with GPSTC electronically before the star of class. I you are not registered

ith GPSTC prior 0 the start o class you may not be alloved o attend.

Due fo his change, for all GFA classes held here at RAPSTC it will be necessary fo students fo be dual registered with both GPSTC and

here at RAPSTC Your Training Offcer wil need 1o register you on the GPSTC site as well as the GO SIGN ME UP site for us here at

RAPSTC. CLIGK HERE TO REGISTER @ GPSTC's site: hitpi/2ccess. gpsi org/ag:

Ve are sorry for any inconvenience that this may cause and look forvard to Seeing you n class. RAPSTC STAFF

Roswell - Alpharetta Public Safety Training Center

11565 Maxwell Road

Alpharetta, GA. 30009
For Step-by-Step registration instructions (Supervisor's only); CLICK HERE,
For instrustions on your Student Dashboard (Students only): CLICK HERE

Students interested in student profie ‘Create account” link at the-top

b e 6l sk v emaanhics and bt S o & Create Arcruint? bon

How Do Supervisors Register for a Roswell-Alpharetta Public Safety Training Center Course?

Page 3



GoseMele)  GoSignMeUp Help Guide

4A) On your Supervisor Dashboard, you can search for
students you want to enroll typing in their name in the
Search bar or scrolling through the student list.
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4B) Select Enroll from the Actions dropdown menu next to
the right of the student's name.

’ =
‘Welcome'to the

/ Roswell-Alpharetta Public Safety Training Center
& ey

Supervisor Dashboard
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Jurisdiction: Cther
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5) Once you find the course you are looking for, add it to
your cart by clicking on "Wait space available" or "Add to

cart" or click on the Course Name to see more information
on the course.

P A1 SO 101 Y WICUISIISICS 1AL T 1 CAUSE 800 TOUK 101V 10 SEIG HOU TGS, RAKS TL STATT

Roswell - Alpharetta Public Safety Training Center
11565 Maxwell Road
Alpharetta, GA. 30089
For Step-by-Step registration instructions (Supervisor's only): CLIGK HERE

For instructions on your Student Dashboard (Students only

CLICK HERE

Students interested in aHending Ciasses at RAPSTC must create  “student profile.” To do so click on the “Create account” fink at the top.
of the page_fll out your demographics and hit “Agree & Create Account” button

WAIT LISTED STUDENTS - If placed on the uiai ist, students cannot be registered for any ofher ciass with the same file (at a later date)
NOR any ciass that starts or ends during the same period. The waiting list s for this olass only. Ifthe student is not selected for this class

Before the start date, the request fr training will e cancelled. Another ‘request for tr3ining’ must be filed out for any future class with the
same fitle

o ey
Browse Courses

‘ ‘
ADPS Clinician Aerial Apparatus APD Active Assault
Awareness Program Operator Integrated Response

e o

Welcome Lori tester

nesded in

E Duration
4 Location

| votspcemabbie | Wartspace avasanle Wait space avaiabie
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6) Here is the course information page. You can see more
information about the course here.

1) The top area shows some social media links where you can share this course with others. It
also has the path you took to get here in case you want to go back. You can see the name of the
course.

2) This area shows a description of the course
3) This area shows the contact, credits and location including a map for the course if any.

4) Dates and Times shows additional information including when the course starts and the
sessions of the course or whether this is an online course and course duration.

5) Facilitator shows the facilitator that will be instructing the course, including a bio if they have
one.

6) This area is where you can add the course to your cart by clicking "Wait space available".
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7) You can continue adding courses to your cart, or click on
the cart for "Checkout" to see what is in there.

VIS GIE UMY 101 diy WICUIVEIIETILS Uiat TS iy CaUSE ari UUK 101V/aRG U SESIIG OU il CIass. RAFSTL 3 1A

Roswell - Alpharetta Public Safety Training Center

11565 Maxwell Road

Alpharetta, GA. 30099
For Step-by-Step registration instructions (Supervisor's only): CLICK HERE.
For instructions on your Student Dashboard {Students only): CLICK HERE

Students interested in attending ciasses at RAPSTC must create a ‘student profile.” To do so cick on the “Create acoount” link atthe top
ofthe page. fill ut your demagraphics and hit “Agres 8 Create Account” button

WAIT LISTED STUDENTS - If placed on the wait i, siudenis cannc be registered for any ciher class with the same fille (at 2 later date)
NOR any cizss that starts or ends during the same period. The waiting s is for this class only. Ifthe student is not selected for this class

before the start date, the request or training will be cancelled. Another “request for training” must be filed out for any future class with the
same it

Welcome Lori tester Browse Courses

Sortty
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8) After clicking on your cart you can see what is inside of
it. You can also delete the items by clicking the "x". To
continue click on "Add more Courses" or "Proceed to Next
Step" to put course on wait list (for final approval).

= -
/' Welcome'to the

._-"f Roswell-Alpharetta Public Safety Training Center
B 1 item

Welcome Lori tester
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9) This is the Order Receipt page. You can "Print Receipt",
"Continue Shopping for Courses" or go "Back To User
Home" page. You will also receive a confirmation e-mail
that you are on the wait list.

{ w:lcnrr?to the .
# Roswell-Alpharetta P X ¢ Safety Training Center
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Welcome Lori tester
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